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Going tack to school as = working adukt i= an important decision. The Learning Center is designed to halp you make
smart education choices and provide you with resources to help you slong your £3th to course, cantdicate or degree
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\Welcoms to EdAssist! You can submit an appication for the Wanderbit University Tuition Sensfit Flan
using the Add Appfication menu item to the left. The application will reflzct the program(s) you are =igibls
for based on your current grofile, if any.

07/1712018

ions to each program will be sccepred in EdAssist for the course start dates below. For courses
that started prior to these dates, submit your appiication through Vanderbilt University under the existing
process.

. Facul(ylsw’f Courses at other Universities: Start dates on or after August 1, 18
Dependent Cou at other Universities: Start dates on or aﬁer December 1, 2013
« All'Vanderbilt Cou'ses Stan dates on or after January 1. 2019

.v.» ions must be submi

d within 20 days sfter the course stan date and are scosptad up to 80 days
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Upon accessing the website,
you land at the My Learning
Center. You are greeted with
the Message Board, which
contains important information
that is shared from both Bright
Horizons and your HR team.

From here you can add a new
application or use My
Dashboard to find an existing
application. You can also
navigate to Contact Us if you
have questions.




My Learning Center

/ x
EdAssist

SMARTER EDUCATION MAMAGEMENT®

A Bright Horizons Selution at Work

—Using Your Benefit

& Watch Video Tutorisls

& Tuition Reimbursement Poli

& Tuition Reimbursement Policy
¥ Add New Apoiication

# Complete Educstion Profile

REIMBURSEMENT

—Explore Education Options.

& _Search for Education Provider

“ Browse Our Festured Schools

Resources for Adult Learning

Educational Benefits Availabl

Free Educationsl Advising

EdAssist Education Network

Partners and Other Benefits
Test

LeamningCounts

StraighterLine

Other Resources

College Board College Cost
Calculstor

Higher Education Opportunity Act
Information on College Costs

Council for Higher Education
Accraditstion

Employee Well Being Blog

Please reviewyourc o mp a ny @
support documentation under
Using Your Benefit

Resources for Adult Learning
provides links to the
Educational Advising page,
discounted Network Schools list
and other helpful topics

Use the search tool to research
schools in the Explore
Education Options
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Welcome
Logout | Change Password

My Dashboard
My Leaming Center
My Personal Profile
My Education Profile
My Dependents

Add Application

V VANDERBILT
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Contact Us

X
EdAssist
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Many of your questions can be answered by visiting the My Leaming Center page where you tan access your tuition assistance policy and
program FAQs. If you need further assistance, please submit a new help ticket by clicking on "Submit New Ticket” below. Please provide as
much detail as possible when entering a ticket. You can also contact EdAssist Customer Support toll free at 844-266-1532.

—My Ticket History

Ticket Number Topic

Showing 0 to 0 of 0 entries

~
<

Sub Topic 8 Status ¢

No data available in table

= Submit New Tickd

By selecting Contact Us under
My Activity on the left side
menu, you can reach out to
Bright Horizons in two ways:

Use the Phone Number (844)
266-1532 to speak with the
Bright Horizons Contact Center
7am-7pm CT Monday-Friday.

Select +Submit New Ticket to
fill out a Help Desk Ticket
that will go directly to an Bright
Horizons EdAssist Solutions
support specialist. This feature
Is available 24 hours/day.
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New Dependent

—General Information.

o Add
First Name:
Last Name:
Mi:
Status:
Date of Birth:

—Agreement.

| attest that the above dependent added is eligible to be claimed as a dependent on my Federal tax return or is my spouse by legal
marriage.

Your Name:
Type Your Name Here:
Previous Save & Exit Submit
—Dependent General Information x
First Name: | J’ I
Last Name: | ] 3
o ]

Date of Birth: l:]‘-. *
18

Save Cancel

To add a spouse to your profile,
select My Dependents on the
left hand side menu to go to the
My Dependents page.

In the second screen select
+Add Dependent
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New Dependent

—General Information.

' ik On the New Dependent page,
e select +add to enter information for
5 your dependent.
tatus:
Date of Birth:
Note: the Date of Birth must be
—Agreement — : ‘ entered as mm/dd/yyyy.
| attest that the above dependent added is eligible to be claimed as a dependent on my Federal tax return or is my spouse by legal
marriage.
el il 7 . Once the information is entered,
ype Your Name Here:
please read and accept the
Agreement by entering your name
EEN ) WRREAE ) S in the signature box and select
submit. If you do not accept the
O % agreement, the application will not
First Name: | " be Smertted
Last Name: | ]"
Mi: l:' .
DaeoBit: g Your spouse is now added to your
Save Cancel P rofile.
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Once your spouse is added to
your profile and is eligible, you

o lelcome oaenog My Learning Center may submit an application.

Going back to school as a working adult is

smart education choices and provide you ¥ To start a new appl ication

My Dashboard R R select Add Application under
My Learning Center : “ "} Link to your current activity in the program I\/Iy ACtiVi ty

My Personal Profile

My Education Profile h Ap p lications are what you

My Dependents —ewstagabowd create to participate in the

Add Application | — Tuition Benefit Plan.

Contact Us Message

Welcome to EdAssist! You can submit an application fc
the Add Application menu item to the left. The applicati
based on your current profile, if any.

Applications to each program will be accepted in EdAs;
that started prior to these dates, submit your applicatio
process. 1
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My Personal Profile
My Education Profile
My Dependents

Add Application
Contact Us

Add 'Applii':a'ii'on

Step 1: Program Information

Add Program
Information

—Program

Please sefect 3 program: *

(0) Faculty attending Vanderbilt §

(0) Faculty sttending another University @

(® Spouse of Faculty sttending Vanderoilt @

() Depencent st VU-employes hired before 811/12 @

() Dependent not at VU-employee hired before 811112 @

—Dependent Information.

== ——

__Contact Information.

Address: #Edt
Nsshville, TN 27212
us

Email: tsmssupport@edassist.com

— Education Information.

Provider: Vandersilt University SEdit
Provider Code: 221020

Off. of Fin. Aid snd Scholarship

2308 West End Avenue

Nashville, TN 27208
Network School: No
Accrediting Bodies:
‘Vanderbilt University Medicsl Center VU only(Inactive), CCNE(Prog ic), NLNACH:
Student ID: Student ID - Unknown st this time S Edit”

Exit Next

Application Step 1

The first step of the
Application is to select a
Program. Use the Blue Info
Button for more information
about each program. Select the

AnSpouseo progr a

A new section will appear titled
NnDependent | nfor
Select your spouse in the

provided drop down menu.




The Streamlined 4 Step Process
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My Learning Center

My Personal Profile

My Education Profile

Add Application
Step 1: Program Information

Add Program
Information

—Program

Plesse sefect 3 program: *

() Faculty attending Vanderbilt §

() Faculty sttending ancther University @

(@ Spouse of Faculty sttending Vanderoilt @

() Dependent st VU-employee hired before /1112 @

() Dependent not st VU-employee hired before 81112 @

Dependent Information.

Dependent: [—Select—_ W™

—Contact Information

Address: Sedit
Nsshville, TN 27212
us

Email: tamssupport@edassist.com

—Education Information.

Provider: Vanderbilt University SEsit
Provider Code: 221298

Off. of Fin. Aid and Scholarship

2302 West End Avenue

Nashville, TN 27202
Network Schoot: No
Accrediting Bodies:
‘anderbilt Univarsity Madicsl Centar VU only(Insctive), CCNE(Prog! ic) NLNACH
Student ID: Student ID - Unknown st this time S Edit”

Exit Next

Application Step 1
Select NAVander bi

the Education Information
section. For subsequent
applications Vanderbilt will be
already populated in this
section.

Enteriny our s pSoudente 0
ID issued by Vanderbilt. If you

do not know your
Student ID, please select a

reason from the drop down list.




/_‘\‘
The Streamlined 4 Step Process  LdAssist

Application Step 2

In Session Information, you
willenteryours pous e 6 s
program information, such as
Education Program, Student
Status, along with associated
tuition for one course per term.

A new application should be
created for each term, up to
three terms per academic yeatr.




