
Opt-Out Instructions – Annual Increase Program 

To opt out of the programs to automatically increase your retirement savings, you may visit 
NetBenefits® at any time during the year and make changes by selecting Manage contributions on 
the home page, or you may use the NetBenefits app. In order to not have any contributions take 
from your October paycheck due to these programs, you need to take action by October 6 in order to 
keep your current contribution rate the same. To opt out, follow these steps: 

From the NetBenefits website. 

1. Visit the NetBenefits® website. 

2. On the home page there are two ways to navigate to the contribution change screen. You 
may either select Accounts & Benefits, and then click on Manage contributions, or you can 
go to the Take Action menu on the homepage and select Manage contributions. 

3. Once on the Manage contributions page, select Annual Increase Program. 

4. Once there, select Unenrolling from Annual Increase Program and click on Change Annual 
Increase Election. 

5. On the confirmation page, click Submit. Fidelity will send you an email confirming your 
election changes.  

 

 

https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fclick.fidelityinvestments.com%2Fu%2F%3Fqs%3Dd7e28f1c083c3330f194ca6f53eb823f2067030d7f50e787a8593857599c685646e863de4fc17588e0ee5028e78c38eb9186645ce27f9b50&data=05%7C02%7Cjulie.hanna%40vanderbilt.edu%7C665587712ff44e356b7208dc54e2e14f%7Cba5a7f39e3be4ab3b45067fa80faecad%7C0%7C0%7C638478580620045770%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=GcyxkZXMPEMzQuwF0yrgrozT5RFXXCiykGze%2Bla6ZCQ%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fclick.fidelityinvestments.com%2Fu%2F%3Fqs%3Dd7e28f1c083c3330f194ca6f53eb823f2067030d7f50e787a8593857599c685646e863de4fc17588e0ee5028e78c38eb9186645ce27f9b50&data=05%7C02%7Cjulie.hanna%40vanderbilt.edu%7C665587712ff44e356b7208dc54e2e14f%7Cba5a7f39e3be4ab3b45067fa80faecad%7C0%7C0%7C638478580620045770%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=GcyxkZXMPEMzQuwF0yrgrozT5RFXXCiykGze%2Bla6ZCQ%3D&reserved=0


 

 

 

Opt-Out Instructions – Auto Advance 

To opt out of the programs to automatically increase your retirement savings, you may visit 
NetBenefits® at any time during the year and make changes by selecting Manage contributions on 
the home page, or you may use the NetBenefits app. In order to not have any contributions take 
from your October paycheck due to these programs, you need to take action by October 6 in order to 
keep your current contribution rate the same. To opt out, follow these steps: 

From the NetBenefits website. 

6. Visit the NetBenefits® website. 

7. On the home page there are two ways to navigate to the contribution change screen. You 
may either select Accounts & Benefits, and then click on Manage contributions, or you can 
go to the Take Action menu on the homepage and select Manage contributions. 

8. Once on the Manage contributions page, select Manage your contribution amount. 

9. Once there, enter your desired contribution amount in the voluntary pretax box or the 
voluntary Roth box, then click Save Contribution Amount. 

10. On the confirmation page, click Submit. Fidelity will send you an email confirming your 
election changes.  

https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fclick.fidelityinvestments.com%2Fu%2F%3Fqs%3Dd7e28f1c083c3330f194ca6f53eb823f2067030d7f50e787a8593857599c685646e863de4fc17588e0ee5028e78c38eb9186645ce27f9b50&data=05%7C02%7Cjulie.hanna%40vanderbilt.edu%7C665587712ff44e356b7208dc54e2e14f%7Cba5a7f39e3be4ab3b45067fa80faecad%7C0%7C0%7C638478580620045770%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=GcyxkZXMPEMzQuwF0yrgrozT5RFXXCiykGze%2Bla6ZCQ%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fclick.fidelityinvestments.com%2Fu%2F%3Fqs%3Dd7e28f1c083c3330f194ca6f53eb823f2067030d7f50e787a8593857599c685646e863de4fc17588e0ee5028e78c38eb9186645ce27f9b50&data=05%7C02%7Cjulie.hanna%40vanderbilt.edu%7C665587712ff44e356b7208dc54e2e14f%7Cba5a7f39e3be4ab3b45067fa80faecad%7C0%7C0%7C638478580620045770%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=GcyxkZXMPEMzQuwF0yrgrozT5RFXXCiykGze%2Bla6ZCQ%3D&reserved=0


 

 

 

 

 

 



 

 

 

 

From the NetBenefits app 

1. Open your NetBenefits app. 

2. Select Change contributions from the Take action menu on the home page.  

3. Click on Update in the Contributions section. 

4. Change the contribution rate to your desired amount and click on Save changes. Fidelity will 
send you a confirmation of your election change.  

 


